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	Call for action
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	Read this letter
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AI-generated content may be incorrect.]Scan me for more information about  vaccination and immunisation

	
	Fill in the form
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	Return the form to your preschool manager
	



<Add pre-school setting details>

[Date] 

Letter to all preschool staff regarding vaccination and immunisation

Dear colleague

It is the responsibility of all staff to keep up to date with their vaccinations, as recommended by the NHS schedule, and to keep their preschool informed. 

We have attached a list of vaccinations recommended for preschool staff. Please fill in the form below and return it to your preschool manager. 
Measles protection

Due to measles outbreaks in Wales in the past year, we are asking all staff to make sure they are fully vaccinated and protected. Measles is highly infectious, infecting nine out of every 10 unvaccinated people and can spread very easily in preschools. 

Measles can cause severe complications, especially for:
· babies
· pregnant women, and 
· people with a weakened immune system. 

To protect yourself, the children in your care and your family, you should have two doses of the measles, mumps and rubella (MMR) vaccine. The MMR vaccine is safe and effective. You can find more information about this vaccine at phw.nhs.wales/MMRvaccine

Speak to your GP surgery if you think you may have missed any vaccinations or if you are not sure whether you are up to date with them.






Other recommended vaccines

It is recommended that all staff are also up to date with:
· the tetanus, diphtheria and polio vaccine.

There is more information about the tetanus, diphtheria and polio vaccine at: 
phw.nhs.wales/3in1vaccine

It is also recommended that all staff who are eligible have:
· the seasonal flu vaccine, and
· the seasonal COVID-19 vaccine.

You can find more information about who is eligible for flu and COVID-19 vaccines at: phw.nhs.wales/fluvaccine and phw.nhs.wales/covidvaccine

If you have missed your meningococcal ACWY (MenACWY) vaccine you can still have it for free until your 25th birthday. You can find information about the meningococcal ACWY vaccine at: phw.nhs.wales/MenACWYvaccine

There may be times where both staff and children need additional vaccinations. For example, if there is an outbreak in the preschool, the local Health Protection Team will give guidance on which vaccinations are needed. 

Yours faithfully


[Add name and sign off position] 

Staff vaccination checklist
Please fill in this form and return it to us so that we can keep a complete and accurate record. 

Name: _Click or tap here to enter text._____________ 	Date of birth:  ___/___/___
Job title: _Click or tap here to enter text.___________ 	Start date: ___/___/___

Please check you have had two doses of the measles, mumps and rubella (MMR) vaccine.

	Vaccination 
	Date of first dose 
	Date of second dose 

	I have had the MMR vaccine
	Yes 
	☐

	Click or tap here to enter text.	Click or tap here to enter text.
	
	No
	☐

	
	



All adults in the UK should be protected from tetanus, diphtheria and polio. You need a total of five injections – three are usually given as a baby, one at preschool age, and one as a teenager. People may sometimes need further vaccinations for travel, occupational health or on medical advice. 

	Vaccination 
	Dates

	I have had a full course of tetanus, diphtheria and polio vaccines
	Yes

	☐

	Click or tap here to enter text.
	
	No
	☐

	



It is recommended that all eligible staff have their flu and COVID-19 vaccines each year to protect themselves and others from the spread of these viruses. 

	Vaccination
	Date

	I have had the flu vaccine

	Yes
	☐

	Click or tap here to enter text.
	
	No
	☐

	

	I have had the COVID-19 vaccine

	Yes
	☐

	Click or tap here to enter text.
	
	No
	☐

	


 
Young people who haven’t received the MenACWY vaccine are eligible up to their 25th birthday. 

	Vaccination
	Date

	I have had the MenACWY vaccine

	Yes
	☐

	Click or tap here to enter text.
	
	No
	☐

	



Please let us know if you have any further vaccinations while working here.
                 









Advice given by preschool manager

	Vaccinations not had
	Plan 
	Outcome

	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.	Click or tap here to enter text.
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